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MICROSOFT
FORMS

A rarely used product in the Office 365 suite 

is  Microsoft Forms. You can use it to create

surveys,  quizzes, and polls for your users, 

employees, and  prospects.

Capture Feedback Through 
Microsoft Forms

















1. In Teams, go to the group chat where you want to create a poll.

2. Select Forms      underneath the Type A New Message field.

3. On the Polls screen, enter your questions and options. You can select Add Option for a total of six 

choices.

4. Select Save to see a preview of your poll.

5. Select Edit if you want to make additional changes, or if your poll is ready, select Send.

All participants in the poll will see a real-time summary of poll responses.

Forms in Teams calls


